AGENDA
CITY OF LITTLE CANADA
PARKS & RECREATION COMMISSION
THURSDAY, JANUARY 4, 2018

1.
2.
3.
4.
5.

Call To Order – Regular Meeting - 6:30 p.m.
Roll Call
Welcome New Member – Anna Abruzzese
Election of Vice Chair
Approval of the Minutes – December 7, 2017

OLD BUSINESS:
6. Vision Statement/Goals & Policies
NEW BUSINESS:
7. Commission Appointments
8. Proposed Shelter Rental Changes
UPDATES
9. Reminder – Special Meeting with SEH on Thursday, January 11, 2018.
10. Youth Activities
11. Adult Activities
a. Senior Exercise
b. Morning Talks – January 10 – Senior Linkage Line
c. Open Basketball – Sundays 6-8 pm.
d. Summer Softball Registration
12. LCRA Ice Fishing Contest & LCFD Booya – February 3
13. Other
ADJOURN

STAFF REPORT
TO:

Parks & Recreation Commission

FROM:

Bryce Shearen, Parks & Recreation/Community Services Manager

DATE:

December 29, 2017

RE:

Vision Statement/Goals & Policies

The draft of the Vision Statement and the draft of the Goals and Policies was reviewed at the
workshop prior to the last Commission meeting on December 7, 2017.
Staff is looking for any additional comments that has not already been received from the
Commission to be forwarded along to Mr. Bob Kost and Ms. Anna Springer from SEH.
Attached Document:
• Draft Vision Statement/Goals & Policies

STAFF REPORT
TO:

Parks & Recreation Commission

FROM:

Bryce Shearen, Parks & Recreation/Community Services Manager

DATE:

December 27, 2017

RE:

Commission Appointments

The terms of office for Dave Miller, Sharen Darling and Patti Sullivan will expire on December
31, 2017. Ms. Sullivan had reached her three-term limit. There were three 3-year terms on the
Parks & Recreation Commission to fill.
At the City Council Meeting on December 20, 2017, the City Council reappointed Dave Miller
and Sharen Darling for a three-year term extending through December of 2020. The Council also
appointed Anna Abruzzese to a three-year term to fill the vacant position.
In addition, the City Council appointed Dave Miller to be the Parks & Recreation Commission
Chair in 2018.

STAFF REPORT
TO:

Parks & Recreation Commission

FROM:

Bryce Shearen, Parks & Recreation/Community Services Manager

DATE:

December 29, 2017

RE:

Park Shelter Rentals

Staff is purposing some modifications to the park shelter rentals to better serve the needs of the
Little Canada residents that would like to use the facilities.
BACKGROUND: The City rents three shelter facilities for a fee for the exclusive use of those
facilities. The three shelter facilities are:
• Spooner Park’s Upper Shelter
• Spooner Park’s Lower Shelter
• Pioneer Park’s Shelter
These facilities are open to both residents and non-residents of the City. Since 2015, the rentals
for the facilities have been approximately 42% to residents and 58% to non-residents. The fee
structure was changed in the beginning of 2016, which slightly increased the rates and had a
separate damage deposit for residents vs. non-residents. The number of rentals per year has
stayed consistent since 2015 as well.
Spooner Park shelters are by far more popular and typically rented out from the middle of April
through the end of September every weekend and on some weeknights. Over the summer of
2017, staff encountered issues on numerous occasions with groups violating rules (exceeding
capacity, large amounts of trash, noise, and leaving the shelter a mess) resulting in extra work for
the maintenance staff and a burden to surrounding residents and other park users.
Purposed is a list of changes that staff would like to make to the shelter rentals to better serve the
needs of the Little Canada residents.
• Priority reservation for Little Canada residents starting Febuary 1 through March 31 each
year.
• Reservations would then be open to non-residents beginning April 1.
• Increasing the security deposit to $250 for everyone (this amount will be able to cover
almost all charges incurred if needed).
• Send an email three days prior to rental to remind them to pick up the key at the City
Center and to give them the list of guidelines and information for shelter rentals again.
• Reiterate that the Ramsey County Sheriff or City Staff will stop by to check on facility
use compliance.
The current rental rates will remain the same for 2018.
Attached is the purposed 2018 Park Shelter Rentals document. Staff is looking for comments
from the Commission on the document and the above changes.

2018
PARK SHELTER RENTALS
2018 Rates

Damage Deposit
Pioneer Park Shelter (Desoto)
Spooner Lower
Spooner Upper (M-F)
Upper (Sat. Sun & Holidays)

•

Resident
$250
$50
$60
$105
$150

Non-Resident
$250
$90
$100
$140
$200

$25 Administration Fee to change the date.

General Guidelines & Information for Shelter Rentals:
RESERVATIONS: City Staff will begin taking reservations of the shelters on February 1, 2018,
at 8:00am for Little Canada Residents. Non-residents will be able to make reservations beginning
April 1, 2018.
SECURITY DEPOSIT: The security/damage/cleaning deposit is refundable only if all rental
rules and regulations are followed and subject to an inspection of the premises. Deposits will be
returned to the applicant listed on the permit within two (2) weeks of the event if no deductions are
necessary.
All of the security deposit may be forfeited for exceeding maximum capacity, excessive noise,
occupying the shelter prior to or after the hours listed on permit, or violation of any other rules
stated in the City’s Municipal Code No. 2601 (Control Management of Parks) available on our
website.
The permit should be with the user while at the facility for proof of reservation. In addition, your
rental time will be posted at the shelter. If your shelter is being used by another group, show them
your permit. If they refuse to leave, please call the non-emergency number for the Ramsey
County Sheriff at 651-767-0640 for assistance.
•
•
•
•
•
•
•
•
•

All waste and trash must be deposited in refuse barrels.
Do NOT deposit hot charcoal in refuse barrels. Leave it in the grills.
Parking is allowed in designated parking areas only. Vehicles are not allowed on the grass,
sidewalk, etc.
Normal park closing time is ½ hour after sunset.
Dogs are allowed at parks, but must be on a leash and cleaned up after.
Alcohol is allowed in City parks by permit only.
NO GLASS containers allowed in City parks.
NO butchering of any animals on park property.
NO loudspeaker, public address system, or amplifying equipment shall make noise beyond
the immediate area as to interfere with the use of the park by other users or disturb the nearby
residents.

The Ramsey County Sheriff or City Staff will stop by to check on facility use compliance.
-over-

Additional information for specific shelters:
Spooner Upper Shelter
KEY: A key is needed to access the kitchen and restroom facilities. Please pick up key the
Thursday or Friday prior to your rental, between the hours of, 8am-4:00pm. City offices are not
open on weekends.
•
•
•
•
•
•
•
•
•
•
•

Maximum capacity for this shelter is 125. This facility has fourteen tables.
Rental of this park shelter includes exclusive use of shelter, indoor restrooms, adjacent
parking lot, permitted on street parking, all picnic tables in the surrounding area, grills,
volleyball court, horseshoe courts and surroundings area.
Kitchen facility includes refrigerator, preparation counters, sinks with hot and cold running
water, electrical outlets, serving counter/window.
Fireplace is available for use. Bring your own firewood.
Leave charcoal in grills. Do NOT dump hot charcoal on the ground or in garbage receptacles.
Adjacent athletic field use is not part of shelter rental fee.
All trash must be bagged. If extra bags are needed due to excess trash being generated
beyond the capacity of the containers on site, we ask that you place them in the dumpster by
the lower shelter. Extra bags are located in the janitor closet.
If you notice the absence of hot water in the kitchen, please check the circuit breaker box
located in the food service area on the north wall.
Kitchen: please clean refrigerator, sinks, counters, floors, etc… prior to leaving. There are
some cleaning supplies in the janitor closet. You will need to supply your own cleaning
rags/towels.
Wipe down picnic tables.
Lock kitchen and restroom before leaving.

Spooner Lower Shelter
•
Maximum capacity for this shelter is 50. This facility has six tables.
•
Rental of the park shelter does not include exclusive use of other park facilities.
•
Electricity is available at this shelter.
•
There is a hand pump for water at this shelter
•
There is a portable toilet for use with this rental. The restrooms located at the Upper Shelter
are not for your use.
•
Adjacent athletic field use is not part of shelter rental fee.
•
Wipe down picnic tables.
•
All trash must be bagged. If extra bags are needed due to excess trash being generated
beyond the capacity of the containers on site, we ask that you place them in the dumpster by
the lower shelter. Extra bags are not supplied.
Pioneer Desoto Shelter
•
Maximum capacity for this shelter is 25. This facility has four tables.
•
Rental of this park shelter does not include exclusive use of other park facilities.
•
Main park building is not available for rental.
•
Adjacent athletic field use is not part of shelter rental fee.
•
Wipe down picnic tables.

-over-

EQUIPMENT:
There is recreational equipment available to rent for your event. Please check with City staff for
availability.
Spooner Upper Shelter:
• Bocce Balls (one set) $10
• Horseshoes (two sets) $10,
• Volleyball $5
Spooner Lower Shelter:
• Bocce Balls (one set) $10
Fees must be paid ahead of time to secure your rental.

The City of Little Canada offers recycling of plastic bottles and aluminum cans in all of
our park shelters. We encourage our permit holders and their guests to take the time to
RECYCLE!

