AGENDA
LITTLE CANADA CITY COUNCIL
WEDNESDAY, MARCH 28, 2018

CALL TO ORDER – Regular Meeting – 7:30 p.m.
Roll Call
Approval of Minutes
March 14, 2018 Workshop
March 14, 2018 Council Meeting
Announcements
PRESENTATIONS
CONSENT AGENDA
1. Approval of the Vouchers
2. Approval of Terrace Heights Mobile Home Park Storm Shelter Agreement
3. Approval of Parks and Recreation Donations
4. Approval of Ordinance 825 – Amending Fee Schedule Water & Sewer and Trash Rates
5. Approval of Building Inspections Contract
6. Approval of Temporary Liquor License – St. John’s Church
STAFF & CONSULTANT REPORTS
City Administrator
7. Corridors of Commerce – Resolution of Support
8. Civic Plus Contracts for Canadian Days and Little Canada Fire Department
9. St. Paul Regional Water Service - Contract Amendment
10. Amending City Code Chapter 1601 to Add Daytime Sprinkling Ban – Ordinance 826
DEPARTMENT REPORTS
Economic Development/City Council
Public Safety/Gaming
Public Works
Building/Zoning/Code Enforcement
Parks & Recreation
ADJOURN

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Jessica Jagoe, Associate Planner

DATE:

March 21, 2018

RE:

Storm Shelter – Terrace Heights Mobile Home Park

Under MN State Statute 327C.01, a manufactured home park with more than 10 units is required to
provide a place of shelter for residents or a plan for evacuation of park residents to a safe place within
a reasonable distance of the park in times of severe weather, including tornadoes and high winds. The
shelter or evacuation plan must be approved by the Municipality.
Terrace Heights Mobile Home Park was purchased in November 2017. With the change in ownership,
the new owners have executed a five year agreement with the Roseville Middle School as a place of
shelter for their residents in the event of severe weather. This is the same storm shelter location used
by the previous owners. City staff had a meeting with the new owners on March 7 and they indicated
they are working to find up to five residents that could become designated storm point persons for the
Park. The designated residents will need to have availability both day and night, as well as, the ability
to quickly get to the school to open up the building. The Park Owners feel it is best to have a couple of
designated contacts to ensure coverage. Included with this memo is the agreement between the two
parties. In addition, they also indicated they will be evaluating an on-site option for possible future
implementation.
I will mention that both 3020 Estates and North Star Estates have a Conditional Use Permit issued by
the City and have constructed an on-site storm shelter for their residents.
City staff is recommending approval of the Storm Shelter Plan as presented by Terrace Heights Mobile
Home Park.

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Bryce Shearen, Parks & Recreation/Community Services Manager

DATE:

March 23, 2018

RE:

Approval of Parks and Recreation Donations

In 2017 the Parks & Recreation Department received three donations.
• Little Canada Recreation Association (LCRA)
 Date – March 14, 2017
 Amount - $4908.00
 Description – Donation for program registrant subsidy.
• Rosedale Chevrolet
 Date – April 14, 2017
 Amount - $950.00
 Description – Donation from Chevy Youth Baseball
• Seren Auto Sales
 Date – December 21, 2017
 Amount - $300.00
 General Parks Donation
Statutory rules state that the Council approve all donations to the City. Staff recommends
Council approve the donations that were received by the Parks & Recreation Department in
2017.

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Joel Hanson, City Administrator
Jessica Jagoe, Associate Planner

DATE:

March 23, 2018

RE:

Ordinance 825 – Revised Water Rates and Organized Collection Rates

The City Council approved Ordinance 824 amending the 2018 Utility Billing rates on March 14th.
Upon further review, the amendment did not include the Lawn Sprinkler Water Rate, Recycling
Administrative Fee, or Yard Waste seasonal rates that are part of our on-going rate structure. Also, we
need to modify our sewer rate due to issues with our billing software. Specifically, we need to keep
the sewer minimum charge of $43.64/quarter for 7,000 gallons of usage and eliminate the $15.00 base
charge. This means the only change to the sewer rate is the volume based charge will increase from
$3.80 per 1,000 gallons of water used to $3.90 when compared to 2017 rates (same as our previous
recommendation).
These changes are consistent with how billings were done in 2017 and are also consistent with our past
recommendation. These changes are essentially a housing keeping item to ensure our current rate
processes are maintained. Exhibit A included with this memo shows the amended rates for 2018.
Staff recommends the Council adopt Ordinance 825 which amends the Organized Collection and
Water & Sewer Rates for 2018 as presented.

CITY OF LITTLE CANADA
RAMSEY COUNTY
STATE OF MINNESOTA
ORDINANCE NO. 825

AN ORDINANCE AMENDING THE FEE/RATE SCHEDULE FOR THE CITY OF LITTLE
CANADA RELATIVE TO WATER & SEWER RATES AND ORGANIZED COLLECTION RATES
The City Council of the City of Little Canada hereby ordains:
Section 1.
The City of Little Canada Municipal Code is hereby amended to update the City’s Fee Schedule
increasing Water & Sewer rates and Organized Collection rates as attached hereto in Exhibit A.
Section 2.
This ordinance shall take effect and be in full force from and after its passage and publication.
Adopted this 28th of March, 2018

By: _________________________________
John T. Keis, Mayor

Attest: ___________________________________
Joel R. Hanson, City Administrator
AYES:
NAYS:

Published

EXHIBIT A
FEE SCHEDULE AMENDMENT

Lawn Sprinkler Water Rate

$3.60/1,000 gallons

Sewer Rate

Commercial –
$3.90/1,000 gallons with a $43.64 minimum for the first 7,000
gallons.
Multi-Family Residential (8 units +)
$3.90/1,000 gallons with a $43.64 minimum for the first 7,000
gallons. Charged on a per dwelling unit basis.
Residential –
$3.90/1,000 gallons with a $43.64 minimum for the first 7,000
gallons.
Rate is based on first quarter usage. If water usage drops below
first quarter water usage in subsequent quarters, the sewer rate will
be adjusted to the lower rate, but never lower than the $43.64
minimum. The first quarter sewer rate is the ceiling for the year.
Charged on a per dwelling unit basis.

TRASH & RECYCLING RATES
30 Gallon

Disposal Fee
($65/ton)
Collection Fee*
Single Sort
Recycling**
Subtotal
Fuel Surcharge
Total Monthly
Rate Before
Taxes

60 Gallon

90 Gallon

$3.03

$4.75

$7.13

$9.50

$5.95
$6.51

$6.35
$6.51

$6.52
$6.51

$6.52
$6.51

$15.49
N/A
$15.49

$17.61
N/A
$17.61

$20.16
N/A
$20.16

$22.53
N/A
$22.53

*Includes the collection of bulky items
**$.75 retained by City for Recycling Services
YARD WASTE
Yard Waste

Up to 360
Gallons

$56.00/seasonal rate

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Joel Hanson, City Administrator

DATE:

March 23, 2018

RE:

Contract for Interim Building Official Services

Attached is a request proposed contract with Inspectron for Interim Building Official Services. This
contract is needed because our Building Official will be out on medical leave during the month of
April due to shoulder surgery resulting from a work injury this winter. To ensure we provided needed
services for outstanding building permits and from any new applications, we need a qualified Building
Official to assist us.
In the past, we have worked with the City of Shoreview to provide us temporary help during vacations
or other extended absences. However, that is not an option this year due to their level of activity. We
did talk with some other communities and contractors, and the Inspectron proposal was the best option.
Inspectron currently provides Building Official services for the following communities on an on-going
basis:
Coates, City of – Dakota County
Empire Township - Dakota County
Lexington, City of – Anoka County
Marshan Township - Dakota County
Miseville, City of – Dakota County
New Trier, City of - Dakota County
Nininger Township - Dakota County
Ravenna Township - Dakota County
Richmond, City of – Stearns County
Rockville, City of – Stearns County
St. Joseph, City of - Stearns County
Vermillion, City of - Dakota County

Here are the highlights of this agreement:
• Rate of compensation is $75 per hour.
• Service will be performed on an “as needed basis” based upon our determination.
• Insurance of $1million/$2 million is adequate.
• Mutual indemnification provision included.
Staff recommends the Council approve the agreement for Interim Building Official Services with
Inspectron as presented.

AGREEMENT FOR CONTRACT SERVICES
THIS AGREEMENT, made on the
day of
2018, by and
between the City of Little Canada, a Minnesota municipal corporation, 515 Little Canada
Road, E Little Canada, MN 55117 (“City”) and Inspectron, 15120 Chippendale Ave.,
Suite 202 Rosemount, MN 55068 (“Contractor”).
WHEREAS, the City has accepted the proposal of the Contractor for the performance of
inspection and plan review of permitted construction projects per State law and City
Ordinance; and
WHEREAS, Contractor desires to perform the services for the City under the terms and
conditions set forth in this Agreement;
NOW THEREFORE, in consideration of the mutual consideration contained herein, it is
hereby agreed as follows:
1.

Services. City agrees to engage Contractor as an independent contractor on an “as
needed basis” as determined by City for the purpose of conducting fill-in building
code plan review, inspections and re-inspections (“Services”) in the City per State
law and City Ordinance. Contractor may perform additional services, however,
such additional services must be agreed to by the parties in writing.

2.

Fees and Invoices. Contractor agrees to perform such Services at a rate of $75.00
per hour. Contractor shall provide monthly invoices for such Services, clearly
identifying the dates the Services were performed, the project on which the
Contractor worked, a description of the activity performed and the number of
hours worked. Such invoices shall be due and payable within 30 days of their
submission.

3.

Subcontractors. Subject to approval by the City of Little Canada, contractor may
retain subcontractors to assist with the performance of its Services; however, any
subcontractor shall also be required to provide the same insurance obligations as
are required of Contractor. In addition, subcontractors shall be under the
complete direction and control of Contractor, who shall be solely responsible and
liable for their performance of Services under this Agreement. City shall not be
obligated to pay any subcontractor directly for any Services performed under this
Agreement.

4.

Release of Data. City shall provide Contractor with access to all information,
records, systems and data required in order for Contractor to adequately perform
such Services. City shall retain the proprietary and confidential information
regarding Contractor’s business in accordance with the Minnesota Data Practices
Act.

5.

Independent Contractor. Contractor agrees that nothing in this Agreement shall
be construed to create an employment, partnership, joint venture, license or
agency relationship. Contractor agrees to provide its own transportation,
equipment, tools and supplies necessary for such Services.

6.

Insurance. Contractor agrees to provide liability insurance at least of the amount
of $1.000.000.00 for each occurrence and $2,000,000.00 Aggregate and shall
name City as an additional insured.

7.

Mutual Indemnification. City and Contractor agree to mutually indemnify and
hold harmless the other party for any and all liabilities, claims or actions that arise
out of the performance of the Services under this contract due to the negligence of
the other party.

8.

Term. This Agreement shall remain in effect for one year. Either party may
terminate this Agreement upon written notice.

9.

Assignment. Both party’s rights and obligations shall not be assignable.

10.

Governing Law. This Agreement shall be governed by the law of the State of
Minnesota. Any legal action shall be brought in Ramsey County, Minnesota. The
parties agree that in the event either party brings an action against the other to
enforce any condition of the Agreement, the prevailing party shall be entitled to
recover its litigation costs and attorneys fees.

11.

Severability.
If any provision of this Agreement is illegal, invalid or
unenforceable, such illegality, invalidity or unenforceability shall not have an
effect upon or impair the remainder of the Agreement.

12.

Entire Agreement. This Agreement constitutes the entire Agreement between the
parties and may only be amended in writing by the parties.

IN WITNESS WHEREOF, both parties have signed this Agreement the day and year first
written above.
CITY OF LITTLE CANADA, MN

CONTRACTOR

Mayor

President Inspectron, Inc.

City Administrator

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Joel Hanson, City Administrator

DATE:

March 23, 2018

RE:

Temporary Liquor License – St. John’s Church
Friday, March 23, 2018

St. John’s Church made an application for a Temporary Liquor License in conjunction with their
Lenten Friday Fish Fry that was held on Friday, March 23rd. This application was received after our
last Council meeting and staff polled the Council to see if you would approve license issuance with
ratification of the license to occur at our March 28th meeting. A majority of you provided that approval
and we were able to get the licensed process through Alcohol and Gambling Enforcement at the State
of Minnesota.
Insurance was provided in acceptable limits and they paid the appropriate license fee.
Staff recommends the Council ratifies the issuance of the temporary liquor license for St. John’s
Church for March 23, 2018.

Memorandum
TO:

Little Canada Mayor and City Council Members

FROM:

Lee Elfering, City Engineer

DATE:

March 23, 2018

RE:

Corridors of Commerce Support

The Minnesota Department of Transportation is in the process of selecting projects from
across the State to receive a portion of the $400 million of 2018 Corridors of Commerce
funding. A project list was developed by stakeholder groups and the public and the
financial needs on the list far outweigh the available funding; therefore, the need for a
selection process. A portion of the scoring system relates to the adjacent Cities’ and
Counties’ support of the projects. Documentation of this support must be provide in the
form of a resolution from all Cities and Counties directly adjacent to each project area.
While support does not guarantee a project will be selected, a lack of support would
negatively impact a projects score. There are two projects within the list that are
adjacent to Little Canada:


Construction of MnPASS managed lanes between I-35W and I-35E, in both
directions as identified in the MnPASS Phase 3 Study.



Improvement of Hwy 36 between 35W to 35E. Expand Hwy 36 from 4 lanes to 6
lanes from 35W/Cleveland to 35E along median. 1) Reconfigure existing “circle”
ramp entrance from 35W/Cleveland south to increase speed of entering traffic; 2)
Fix drainage/flooding problem at 36/Fairview interchange (Up to 4 feet of water
during large events); 3) Provide aux lane for entering traffic from Snelling to 36
interchange; use median to separate merging traffic from Snelling Ave; 4)
Provide longer taper for on ramps from Hamline in both EB and WB directions
instead of relying on aux exit lane for merging traffic; 5) shorten Dale St entrance
to WB 36, use for storm water mitigation; 6) rebuild rail bridge over 36 just W of
35E – increase span length to accommodate a longer ramp taper from 35E to SB
entering 36 WB.

Our support of the projects at this time does not constitute design approval or eliminate
the need for MnDOT to receive municipal consent for the projects that are chosen to
receive funding.
It is our recommendation that the City Council pass a resolution of support for the two
projects listed. If you have any questions or would like to discuss any of the items listed
please feel free to call me at (763) 780-0450 Ext. 3.
Z:\PROJ\120000E - Little Canada General\2018\Memo-032318-CC (Corridors of Commerce Support).doc

10062 Flanders Court NE – Blaine, MN 55449 – (763) 780-0450 fax (763) 780-0452

RESOLUTION OF SUPPORT
CORRIDORS OF COMMERCE PROJECTS

WHEREAS, the City of Little Canada has reviewed the Corridors of Commerce project list and
finds that two projects would have impacts within the City’s borders. A summary of those projects
is listed below:
•

Hwy 36 - Construction of MnPASS managed lanes between I-35W and I-35E, in
both directions as identified in the MnPASS Phase 3 Study.

•

Improvement of Hwy 36 between 35W to 35E. Expand Hwy 36 from 4 lanes to
6 lanes from 35W/Cleveland to 35E along median. 1) Reconfigure existing
“circle” ramp entrance from 35W/Cleveland south to increase speed of entering
traffic; 2) Fix drainage/flooding problem at 36/Fairview interchange (Up to 4 feet
of water during large events); 3) Provide auxilary lane for entering traffic from
Snelling to 36 interchange; use median to separate merging traffic from
Snelling Ave; 4) Provide longer taper for on ramps from Hamline in both EB and
WB directions instead of relying on aux exit lane for merging traffic; 5) shorten
Dale St entrance to WB 36, use for storm water mitigation; 6) rebuild rail bridge
over 36 just W of 35E – increase span length to accommodate a longer ramp
taper from 35E to SB entering 36 WB.

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of
Little Canada supports the above listed projects. We understand that this support
does not replace any future municipal consent requirements.
ADOPTED THIS 28th DAY OF MARCH. 2018.

___________________________
John T. Keis (Mayor)
ATTEST:
____________________________
Joel R. Hanson (City Administrator)
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STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Bryce Shearen, Parks & Recreation/Community Services Manager

DATE:

March 23, 2018

RE:

CivicPlus Contracts for Canadian Days and Little Canada Fire Department

The Little Canada Fire Department and Canadian Days would like to use a CivicPlus Department
Header Package which would be an addition to the City’s website. A Department Header
Package (DHP) follows the same template as the City’s (parent) site but will give the Little
Canada Fire Department and Canadian Days a way to create a unique page that can be tailored to
their specific needs and allows them utilize their own unique URL (e.g. Canadian Days –
www.canadiandays.org and Little Canada Fire Department – www.littlecanadafire.org).
The cost per entity of the DHP for year one will be $3500 ($2850 Design/Setup Fee + $650
Annual Service Fee). The second year and beyond, the annual service fee will be $650 (subject
to annual increase of 5% year 3 and beyond). The City will be billed for the services and both
the Little Canada Fire Department and Canadian Days have agreed to reimburse the City for
these charges.
Staff recommends approval of the CivicPlus Department Header Packages contracts for
both the Little Canada Fire Department and Canadian Days.

MAYOR
John Keis
COUNCIL
Rick Montour
Michael McGraw
Tom Fischer
Christian Torkelson
515 Little Canada Road, Little Canada, MN 55117-1600
(651) 766-4029 / FAX: (651) 766-4048
www.littlecanadamn.org

ADMINISTRATOR
Joel R. Hanson

March 23, 2018
CivicPlus Department Header Package Agreement
with the Little Canada Fire Department
The Little Canada Fire Department agrees to reimburse the City of Little Canada for all costs
associated with the CivicPlus Department Header Package. CivicPlus will invoice the City of
Little Canada and the City will then bill the Little Canada Fire Department. The costs are
expected to be $3,500 for the first year and $650 for the second year and beyond (subject to an
annual increase of 5% per year starting in Year 3). Payment should be received within 30 days
of the invoiced date.
Acceptance
We, the undersigned, agreeing to the conditions in this document, understand and authorize the
provision of services outlined in this Agreement.

__________________________________
City of Little Canada

_______________________________
Date

__________________________________
Little Canada Fire Department

_______________________________
Date

Attached Document:
•

CivicPlus Department Header Package Sales Form
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Department Header Package for Little Canada Fire Department
Parent Site – MN-Little Canada

CivicPlus Department Header Package Sales Form
Organization

Little Canada Fire Department

Street Address

325 Little Canada Road East

www.littlecanadafire.org

URL

Address 2
Postal
55117
Code
CivicPlus provides telephone support for all trained clients from 7am –7pm Central Time, Monday-Friday (excluding holidays). Emergency
Support is provided on a 24/7/365 basis for representatives named by the Client. Client is responsible for ensuring CivicPlus has current
updates.
City

Little Canada

State

MN

Emergency Contact & Mobile Phone

Bryce Shearen – (651) 246-9098

Emergency Contact & Mobile Phone

Mike Morelan – (651) 248-4192

Emergency Contact & Mobile Phone

Don Smiley – (651) 775-8714

Project Contact

Bryce Shearen

Phone

651-766-4045

Billing Contact

Sharon Provos

Phone

651-766-4035

Billing Address

515 Little Canada Road

Ext.

Email

bryce.shearen@littlecanadamn.org

Fax

651-766-4048

E-Mail
Ext.

bryce.shearen@littlecanadamn.org

Fax

651-766-4048

Address 2
City

Little Canada

Tax ID #

41-0973960

ST

MN

Billing Terms
Info Required on Invoice (PO or Job #)

Postal
Code
Sales Tax
Exempt #
Account
Rep

55117
8034325
Vanessa Fronce

Fire Department
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Department Header Package for Little Canada Fire Department
Parent Site – MN-Little Canada

CivicPlus Project Development Services & Scope of Services for Department Header Package
All Quotes are in US Dollars and Valid until 4/30/2017

Project Details
Design & Project Overview
•
•
•
•
•
•
•
•
•
•

One Time Fee

Department Header with three design revisions
Administration shared with parent site
Same template as parent site with a new banner
Same design elements and color scheme as parent site
Unique URL (reverts to parent site’s URL when department is visited)
Variant global navigation (global navigation buttons are not changed, only the text is replaced) CivicPlus will
develop recommended navigation for an additional fee.
Existing and future modules shared with parent site (selecting “View All” on a department calendar takes you to
the parent site’s calendar)
Shared site search (returns results from both sites)
Content developed out of the overall pages purchased for parent site. Additional content development can be
purchased.
Training not included

• Custom Theme

$3,500

Not Included

• Total Project Development Fee

$3,500

First Year Annual Services Fee
Server storage not to exceed 10 GB

Included

Total Fees Year 1

$3,500

Hosting fees for your department header package are subject to the renewal terms of the original contract between CivicPlus
and Little Canada, MN. The Total Fees for Year 1 will be invoiced on April 1, 2018. Invoicing for Year 2 Annual Services
begins April 2, 2018. The Client will be invoiced electronically through email. Upon request CivicPlus will mail invoices and the
Client will be charged a $5.00 convenience fee.
2nd Year and Beyond Annual Services Fee
Subject to annual increase of 5% year 3 and beyond

$650

Annual Services Include the Following:
Support
7-7 (CST) Mon-Fri (excluding holidays)
24/7 Emergency Support
Dedicated Support Personnel
4-hour Response during Normal Hours
Usability Improvements
Integration New & Upgraded Services
Proactive Support for Updates & Fixes
Online Training Manuals
Monthly Newsletters
Phone Consulting
CivicPlus Connection

Maintenance of CivicPlus
Application & Modules
Install Service Patches for OS
Upgrades
Fixes
Improvements
Integration
Testing
Development
Usage License

Hosting
Shared Web/SQL Server
DNS Consulting & Maintenance
Monitor Bandwidth-Router Traffic
Redundant ISP
Redundant Cooling
Natural Gas Powered Generator
Daily Tape Backup
Intrusion Detection & Prevention
Antivirus Protection
Upgrade Hardware
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Department Header Package for Little Canada Fire Department
Parent Site – MN-Little Canada

Acceptance
We, the undersigned, agreeing to the conditions specified in this document, understand and authorize the provision of services
outlined in this Agreement.

FORMALNAME

Date

CivicPlus

Date

Sign and e-mail or Fax this Copy
Attn: Contract Manager
Email: SalesCoordinators@CivicPlus.com
Fax: 785-587-8951

And – Mail Two (2) Signed Originals
CivicPlus Contract Manager
302 S 4th St.
Manhattan, KS 66502

We will e-mail or fax a counter-signed copy of the agreement back to you so we can begin your project. Upon receipt of two
signed originals, we will counter-sign and return one copy for your files.
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MAYOR
John Keis
COUNCIL
Rick Montour
Michael McGraw
Tom Fischer
Christian Torkelson
515 Little Canada Road, Little Canada, MN 55117-1600
(651) 766-4029 / FAX: (651) 766-4048
www.littlecanadamn.org

ADMINISTRATOR
Joel R. Hanson

March 23, 2018
CivicPlus Department Header Package Agreement
with Canadian Days
Canadian Days agrees to reimburse the City of Little Canada for all costs associated with the
CivicPlus Department Header Package. The costs are expected to be $3,500 for the first year
and $650 for the second year and beyond (subject to an annual increase of 5% per year starting in
Year 3). CivicPlus will invoice the City of Little Canada and the City will then bill Canadian
Days. Payment should be received within 30 days of the invoiced date.
Acceptance
We, the undersigned, agreeing to the conditions in this document, understand and authorize the
provision of services outlined in this Agreement.

__________________________________
City of Little Canada

_______________________________
Date

__________________________________
Canadian Days

_______________________________
Date

Attached Document:
•

CivicPlus Department Header Package Sales Form
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Department Header Package for Canadian Days
Parent Site – MN-Little Canada

CivicPlus Department Header Package Sales Form
Organization

Canadian Days

Street Address

515 Little Canada Road

www.canadiandays.org

URL

Address 2
Postal
55117
Code
CivicPlus provides telephone support for all trained clients from 7am –7pm Central Time, Monday-Friday (excluding holidays). Emergency
Support is provided on a 24/7/365 basis for representatives named by the Client. Client is responsible for ensuring CivicPlus has current
updates.
City

Little Canada

State

MN

Emergency Contact & Mobile Phone

Sue Nelson 612-743-3203

Emergency Contact & Mobile Phone

Kat Christopherson 651-334-9680

Emergency Contact & Mobile Phone

Janene Connelly 651-492-3118

Project Contact

Sue Nelson

Phone

651-483-4541

Billing Contact

Sharon Provos

Phone

651-766-4035

Billing Address

515 Little Canada Road

info@canadiandays.org

Email
Ext.

Fax
E-Mail

Ext.

Sharon.provos@littlecanadamn.org

Fax

651-766-4048

Address 2
City

Little Canada

Tax ID #

41-0973960

ST

MN

Billing Terms
Info Required on Invoice (PO or Job #)

Postal
Code
Sales Tax
Exempt #
Account
Rep

55117
8034325
Vanessa Fronce

Canadian Days
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Department Header Package for Canadian Days
Parent Site – MN-Little Canada

CivicPlus Project Development Services & Scope of Services for Department Header Package
All Quotes are in US Dollars and Valid until 4/30/2017

Project Details
Design & Project Overview
•
•
•
•
•
•
•
•
•
•

One Time Fee

Department Header with three design revisions
Administration shared with parent site
Same template as parent site with a new banner
Same design elements and color scheme as parent site
Unique URL (reverts to parent site’s URL when department is visited)
Variant global navigation (global navigation buttons are not changed, only the text is replaced) CivicPlus will
develop recommended navigation for an additional fee.
Existing and future modules shared with parent site (selecting “View All” on a department calendar takes you to
the parent site’s calendar)
Shared site search (returns results from both sites)
Content developed out of the overall pages purchased for parent site. Additional content development can be
purchased.
Training not included

• Custom Theme

$3,500

Not Included

• Total Project Development Fee

$3,500

First Year Annual Services Fee
Server storage not to exceed 10 GB

Included

Total Fees Year 1

$3,500

Hosting fees for your department header package are subject to the renewal terms of the original contract between CivicPlus
and Little Canada, MN. The Total Fees for Year 1 will be invoiced on April 1, 2018. Invoicing for Year 2 Annual Services
begins April 2, 2018. The Client will be invoiced electronically through email. Upon request CivicPlus will mail invoices and the
Client will be charged a $5.00 convenience fee.
2nd Year and Beyond Annual Services Fee
Subject to annual increase of 5% year 3 and beyond

$650

Annual Services Include the Following:
Support
7-7 (CST) Mon-Fri (excluding holidays)
24/7 Emergency Support
Dedicated Support Personnel
4-hour Response during Normal Hours
Usability Improvements
Integration New & Upgraded Services
Proactive Support for Updates & Fixes
Online Training Manuals
Monthly Newsletters
Phone Consulting
CivicPlus Connection

Maintenance of CivicPlus
Application & Modules
Install Service Patches for OS
Upgrades
Fixes
Improvements
Integration
Testing
Development
Usage License

Hosting
Shared Web/SQL Server
DNS Consulting & Maintenance
Monitor Bandwidth-Router Traffic
Redundant ISP
Redundant Cooling
Natural Gas Powered Generator
Daily Tape Backup
Intrusion Detection & Prevention
Antivirus Protection
Upgrade Hardware

Page 2 of 3
CivicPlus • 302 South 4th St, Suite 500 • Manhattan, KS 66502 • www.CivicPlus.com
Toll Free 888-228-2233 • Accounting Ext. 291 • Support Ext. 307 • Fax 785-587-8951

Department Header Package for Canadian Days
Parent Site – MN-Little Canada

Acceptance
We, the undersigned, agreeing to the conditions specified in this document, understand and authorize the provision of services
outlined in this Agreement.

FORMALNAME

Date

CivicPlus

Date

Sign and e-mail or Fax this Copy
Attn: Contract Manager
Email: SalesCoordinators@CivicPlus.com
Fax: 785-587-8951

And – Mail Two (2) Signed Originals
CivicPlus Contract Manager
302 S 4th St.
Manhattan, KS 66502

We will e-mail or fax a counter-signed copy of the agreement back to you so we can begin your project. Upon receipt of two
signed originals, we will counter-sign and return one copy for your files.
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STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Joel Hanson, City Administrator

DATE:

March 23, 2018

RE:

Amendment #2 to Contract with St. Paul Board of Water Commissions

Attached is the Amendment #2 to our contract with the St. Paul Board of Water Commissioners.
This amendment is the result of the rate study they undertook last year. This study was done using the
same methodology as used in the 2013 study. (I have attached the summary findings of the study. If
you would like to review the complete study, please let me know and I will get you a copy. It is an
extensive document.) The results of the rate study were favorable to us and resulted in the following:

Base Fee/Month
% of Lowest Seasonal
Rate charged to St. Paul
Retail Customers
Dollar Impact Based
On 2017 Usage &
2018 St. Paul Rates
Savings

Current
$7,300

Proposed
$10,150

65%

60%

$953,797

$886,018
$67,779

These changes will be retroactive to January 1, 2018. It should be noted that the City of Roseville also
had their percentage of St. Paul rates reduced to 60% and they have approved the amendment.
Based on the results of the rate study, staff would recommend we approve Amendment #2 to the
Contract for Water Service with the Board of Water Commissioners of the City of St. Paul as
presented.

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Bill Dircks, Public Works Director

DATE:

March 22, 2018

RE:

Amendment to Water Ordinance with regard to Water Use Restrictions

At the March 14 City Council meeting, staff introduced the possibility of day time watering restrictions
to help with water conservation efforts in the City. Staff was directed to amend the water ordinance to
include a daytime watering ban.
There is already language in the ordinance regarding the Council’s ability to enact an odd/even
watering ban in times of drought if it wishes to do so. Language has been added to show the daytime
watering ban as well. The suggested restrictions will run every day between 10:00 a.m. and 6:00 p.m.
from May 1 to September 30. The penalties are shown as a warning for the first offense and then civil
fines that increase in steps for each successive offense.
Staff recommends approving Ordinance Amendment 826 to the water ordinance with the new
restrictions taking effect June 1 this year so that there is time to advertise the new restrictions on social
media and through other avenues.

CITY OF LITTLE CANADA
RAMSEY COUNTY
STATE OF MINNESOTA
ORDINANCE NO. 826

AN ORDINANCE AMENDING CHAPTER 1601 OF THE LITTLE CANADA CITY
CODE, KNOWN AS THE MUNICIPAL CODE.

SECTION 1. The City Council of the City of Little Canada hereby amends Section 1601,
known as Municipal Code, Municipal Water System, to modify Section 1601.280, by adding the
underlined material and deleting the stricken material as follows:
1601.280. LAWN SPRINKLER WATER USE RESTRICTIONS. The use of the municipal
water system for lawn sprinkling shall be regulated as provided in this Section.
(1) Conditions
a. Between May 1 and September 30, lawn, garden, and shrub watering is not
permitted between the hours of 10:00 a.m. and 6:00 p.m.
b. Water use restrictions for lawn, garden, and shrub watering apply equally to all
Little Canada properties regardless of water source, and include properties using
the municipal water supply, existing private wells, or surface water
appropriations.
c. Attended water uses such as car washing, filling kiddie pools, or hand-watering of
plants and gardens is permitted at all times.
d. In the event the City Council determines that a water shortage exists, the City
Council is authorized to restrict the sprinkling of lawns within the City by
adopting a resolution setting forth the restrictions. During the period of time set
forth in the resolution, all property with addresses that end with an odd number
may be sprinkled on odd numbered days, and property with addresses that end
with an even number may be sprinkled on even numbered days. This Section
does not apply to private wells.
(2) Enforcement
a. The violation of any provision of the resolution shall constitute a misdemeanor.
Upon conviction thereof, the violator shall be punished by a fine not exceeding a
value established by City Council resolution or by imprisonment not to exceed
ninety (90) days or both, in addition to the costs of prosecution.
Violations of water use restriction provisions will result in a warning letter for the
first violation and the imposition of civil penalties in accordance with the
schedule shown below, which will be reflected on future utility billings or in the
issuance of a citation in accordance with the adopted Council ordinance.

Civil Penalties:
First offense:
Verbal or written warning
Second offense:
$50
Third offense:
$75
Fourth offense:
$100
Further offenses:
Any person who shall fail to pay the civil penalty or
who commits more than four offenses shall be guilty of a misdemeanor and
shall be punished by a fine of not more than Five Hundred Dollars ($500.00)
or by imprisonment in the County jail for not more than ninety (90) days.

SECTION 2. This ordinance shall take effect and be in full force from and after its adoption
and publication.

Adopted this
By:_______________________________
John Keis, Mayor
Attest: _____________________________
Joel Hanson, City Administrator
AYES:
NAYS:
Published:

ADDITIONS TO AGENDA
COUNCIL REGULAR MEETING
WEDNESDAY, MARCH 28, 2018

OLD BUSINESS
1. Call for a Special Meeting to Consider Purchase Agreement for 53 & 167 South Owasso
Boulevard

NEW BUSINESS
1. Approve Payment of Parking Lot Security Camera at Fire Station
Correspondence Pages 2 and 3.

2. Acting as EDA – Approve Corporate Resolution relative to Negotiations and Execution
of the Sale of the two Cell Tower Leases at 53 South Owasso Boulevard with Crown
Castle
Correspondence Pages 4 and 5.

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Joel Hanson, City Administrator

DATE:

March 23, 2018

RE:

Approve Payment for Security Cameras for Fire Station Parking Lot Project

As you know, we expanded the parking lot at the Fire Department in 2017. We had a budget of
$237,500. Based on the City Engineer’s estimates, we expected that project to come in at $245,000
when landscaping and lighting were included. We also had a modification to the infiltration basin to
correct an erosion issue on the side slope heading down toward Firemen’s Trail. That correction will
be made this spring.
The Fire Department had requested the addition of a security camera to cover the parking lot area. The
cost of the camera is $1,060.81. Because we are over the budgeted amount, the Council should
approve the payment for this addition.
Therefore, staff recommends the Council increase the budget for the Fire Department Parking
Lot expansion from $237,500 to $246,500 and authorize the payment to Tyco Integrated Security
in the amount of $1,060.81. The General Capital Improvement Fund will be the source of the
payment and it can accommodate this budget modification.

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Joel Hanson, City Administrator

DATE:

March 23, 2018

RE:

EDA Corporate Resolution Relative to Sale of Cell Towers Leases

As you know, we have been negotiating the sale of the two cell tower leases on 53 South Owasso
Boulevard with Crown Castle. In finalizing this process, they are asking for a corporate resolution
granting authority to negotiate the sale and authorizing the execution of sale documents. Staff
modified their model resolution to require approval of the final sale documents before execution. The
President and Secretary of the EDA would be the authorized parties to execute documents on behalf of
the EDA.
Staff recommends the EDA adopt the attached resolution relating to negotiation and execution of
sale documents of the two cell tower leases located at 53 South Owasso Boulevard as presented.

RESOLUTION AND AUTHORIZATION

We, the undersigned, hereby certify that Joel R. Hanson is the Secretary and Assistant
Treasurer of the Little Canada Economic Development Authority, (hereafter called "EDA"), as
designated below; that the following is a true copy of the resolution duly adopted by the Members of
the EDA at a meeting held by the said Members, at which a quorum was present, and that such
resolution have not been rescinded or modified and are now in full force and effect:
BE IT RESOLVED Board of Directors of the Little Canada Economic Development Authority
hereby authorized Joel Hanson, on behalf of EDA to negotiate the sale of an Easement and
Assignment and Assumption of Lease Agreement on property owned by the EDA to Crown Castle
Towers 09 LLC (“Buyer”) on such other terms, conditions, and provisions as the above named
officer of the EDA may deem necessary, advisable. It is further understood that the final documents
shall require the approval of the majority of the Board of the EDA. Execution of the approved sale
documents upon approval by the EDA shall be by the President, John T. Keis and the Secretary,
Joel R. Hanson. They are hereby authorized to sign, execute and endorse such documents as may
be necessary or required to evidence such sale of an Easement and Assignment and Assumption of
Lease Agreement property, including but not limited to any and all agreements, deeds, affidavits
and/or other instruments necessary or required by the Buyer for its protection in its dealings with the
EDA.
BE IT FURTHER RESOLVED that these resolutions are hereby ratified and approved, and will
remain in full force and effect, and Bank is entitled to rely upon such resolutions, until Bank receives
actual written notice of their revocation.
IN WITNESS WHEREOF, I have hereunto subscribed my name and affixed the seal of the EDA on
this 28th of March 2018.
Signed in the presence of:

By: John T. Keis, President

Attest: Joel R. Hanson, Secretary

STATE OF MINNESOTA
COUNTY OF RAMSEY
The foregoing instrument was acknowledged before me on this
day of March, 2018, by
John T. Keis, President and Joel R. Hanson, Secretary of the Little Canada Economic Development
Authority, on behalf of said entity. They personally appeared before me, are personally known to me
or produced Minnesota Driver’s License as identification.

NOTARY PUBLIC
[NOTARY SEAL]
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