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Council Members
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Michael McGraw
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Christian Torkelson
City Administrator
Chris Heineman
Regular Meeting of the
Little Canada City Council
Wednesday, April 10, 2019 - 7:30
p.m.
City Center Council Chambers
AGENDA
1. Call To Order - Regular Meeting - 7:30 P.m.
2. Roll Call
3. Approval Of Minutes
A. March 27, 2019 Council Workshop Minutes
Documents:
03-27-2019 WORKSHOP MINUTES.PDF
B. March 27, 2019 Regular Council Meeting Minutes
Documents:
03-27-2019 COUNCIL MINUTES.PDF
4. Announcements
5. Consent Agenda
A. Approval Of The Vouchers
Documents:
04-10-2019 VOUCHERS.PDF

B. Amend May 8, 2019 Council Workshop Start Time And Call For A Special Meeting On
Saturday, May 11, 2019
Documents:
AMEND MAY 8 WORKSHOP TIME AND CALL FOR A WORKSHOP ON MAY
11.PDF
C. Approve Temporary Liquor License For The Little Canada Recreation Association On
Saturday, May 18, 2019 For The Annual Kickball Tournament
Documents:

C. Approve Temporary Liquor License For The Little Canada Recreation Association On
Saturday, May 18, 2019 For The Annual Kickball Tournament
Documents:
TEMP LIQUOR LICENSE - LCRA MAY 18.PDF
D. Reschedule June 26, 2019 City Council Meeting
Documents:
RESCHEDULE JUNE 26 COUNCIL MEETING.PDF
E. Approve Little Canada Fire Station Garage Doors And Bay Improvements
Documents:
FD GARAGE DOORS - APPARATUS BAY IMPROVEMENTS.PDF
6. Staff Reports
A. Canabury Square HIA Deferred Assessment Interest Reduction Discussion
Documents:
REQUEST FOR INTEREST REDUCTION AT CSCA.PDF
B. Small Cell Wireless Facility Design Guidelines
Documents:
SMALL CELL WIRELESS DESIGN GUIDELINES.PDF
7. Adjourn
This agenda is subject to change by additions and deletions.

MINUTES OF THE WORKSHOP MEETING
CITY COUNCIL
LITTLE CANADA, MINNESOTA
MARCH 27, 2019

Pursuant to due call and notice thereof a workshop meeting of the City Council
of Little Canada, Minnesota was convened on the 27th day of March, 2019 in the
Conference Room of the City Center located at 515 Little Canada Road in said
City.
Mayor John Keis called the meeting to order at 6:00 p.m. and the following
members of the City Council were present at roll call:
CITY COUNCIL:
Mayor
Council Member
Council Member
Council Member
Council Member

Mr. John Keis
Mr. Tom Fischer
Mr. Rick Montour
Mr. Christian Torkelson
Mr. Mike McGraw

ALSO PRESENT:
City Administrator
City Clerk

Mr. Chris Heineman
Ms. Heidi Heller

Mayor Keis stated that the purpose of this evening’s workshop is to conduct the
6-month review of City Administrator Chris Heineman.

CITY
ADMINISTRATOR
6-MONTH
REVIEW

Keis stated that this is more of a mid-year checkpoint to make sure that any
concerns are addressed and Chris is moving in the right direction.
Keis stated that he feels Chris has done a good job with communication to both
the Council and staff, and is available to staff whenever they need something.
Torkelson stated that he has no concerns with Chris and has only had positive
experiences with him. McGraw stated that he has been more than pleased with
what Chris has done so far. Fischer stated he was happy with how Chris handled
the transition with the finance director leaving and prioritizing what had to be
done right now. Montour stated Chris should keep doing what he’s doing.
Keis stated that Chris is very open and willing to talk about new ideas. He noted
that they meet weekly and he is kept well informed. Torkelson and Fischer both
appreciate the timely responses to their questions.

MINUTES
CITY COUNCIL WORKSHOP
MARCH 27, 2019
Keis stated that Chris has been doing a really good job with his leadership and
planning for the future, and meeting with staff on a regular basis. He noted that
Chris has not been through a full budget cycle yet, but he has seen Chris doing a
good job with the budget issues that have come up and fiscal accountability.
Fischer appreciates the efforts Chris has made in fiscal efforts and keeping the
Council informed.
There was Council consensus that Chris Heineman is doing a great job so far and
moving in a direction that the Council is satisfied with.

There being no further business, the workshop was adjourned at 7:27 p.m.

__________________________________
John T. Keis, Mayor

Attest: _____________________________________
Christopher Heineman, City Administrator
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MINUTES OF THE REGULAR MEETING
CITY COUNCIL
LITTLE CANADA, MINNESOTA
MARCH 27, 2019
Pursuant to due call and notice thereof a regular meeting of the City
Council of Little Canada, Minnesota was convened on the 27th day of
March, 2019 in the Council Chambers of the City Center located at 515
Little Canada Road in said City.
Mayor John Keis called the meeting to order at 7:30 p.m. and the
following members of the City Council were present at roll call:

MINUTES

CITY COUNCIL:
Mayor
Council Member
Council Member
Council Member
Council Member

Mr. John Keis
Mr. Tom Fischer
Mr. Rick Montour
Mr. Christian Torkelson
Mr. Mike McGraw

ALSO PRESENT:
City Administrator
Park & Rec/Comm. Services Mgr.
Finance Director
City Clerk

Mr. Chris Heineman
Mr. Bryce Shearen
Ms. Brenda Malinowski
Ms. Heidi Heller

Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-3-37 – APPROVING THE MINUTES OF
THE MARCH 13, 2019 WORKSHOP MEETING AND THE MARCH
13, 2019 REGULAR MEETING AS SUBMITTED
The foregoing resolution was duly seconded by Fischer.
Ayes (5).
Nays (0). Resolution adopted.

CONSENT
AGENDA

Fischer introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-3-38 – APPROVING THE CONSENT
AGENDA WHICH CONTAINS THE FOLLOWING:
*APPROVAL OF THE VOUCHERS;
*ADOPT THE UPDATED RAMSEY COUNTY MULTI-HAZARD
MITIGATION PLAN

MINUTES
CITY COUNCIL
MARCH 27, 2019
The foregoing resolution was duly seconded by Montour.
Ayes (5).
Nays (0). Resolution declared adopted.

REQUEST FOR
INTEREST
REDUCTION ON A
DEFERRED
ASSESSMENT

The City Clerk explained that in 2009, the City assisted the Canabury
Square Homeowners Association finance a large improvement project on
the entire building and sold bonds to pay for the project. She stated that an
assessment was then certified to each unit’s property taxes for a 15 year
payment schedule beginning in 2010. She explained that in 2016 the
Council changed the policy to allow these assessments to be paid off at
any time, but the owners still had to pay the full 15 years’ worth of interest
The City Clerk explained that in February 2018, the City was able to
refinance the bonds, and the residents payoff amount was then simply the
balance plus interest for the current year.
The City Clerk stated that all of the HIA assessments have been treated the
same as any other assessment, which follows State Statute. Interest on all
assessments (both payable and deferred) is accrued annually and added to
the principal balance in one lump amount. City staff has always followed
this assessment policy.
The City Clerk explained that Rosalie Jackson is the property owner of a
condominium at Canabury Square and currently has a deferred HIA
assessment which has been accruing interest annually for the past six
years. She stated that Ms. Jackson is in the process of applying for a loan
to pay off her assessment, and anticipates having the loan process
completed soon. Ms. Jackson has submitted a letter requesting that the
Council forgive the interest for the remaining 2019 months after she pays
off the assessment, which would be eight or nine months at
$61.31/month).
Montour stated that all property owners should be treated the same.
Torkelson agreed. Keis stated that he is willing to make a motion to
approve this request. Fischer asked if the Council should review the
Canabury Square assessment policy before approving this request so
quickly. Montour stated that this improvement project was done to benefit
the condo owner’s property and it raised their property values, and he
wants to treat everyone fairly. He noted that more people may come and
ask for their interest to be forgiven and how much would that affect the
City’s ability to pay back the loan. McGraw agrees that this should be
tabled so staff can see how much this would financially affect the City and
draft an amended policy for Canabury Square deferred assessment
payoffs.
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MARCH 27, 2019
Keis introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-3-39 – TABLE THE REQUEST FROM
ROSEALIE JACKSON AND DIRECT STAFF TO EVALUATE THE
FINANCIAL IMPACT FOR REDUCED INTEREST ON DEFERRED
ASSESSMENTS PAID EARLY AND DRAFT AN AMENDED
CANABURY SQUARE DEFERRED ASSESSMENT POLICY
The foregoing resolution was duly seconded by Torkelson.
Ayes (5).
Nays (0). Resolution declared adopted.

LITTLE CANADA
FIRE STATION
REMODELING
PROJECT

The City Administrator explained that the Little Canada Fire Department
has solicited bids for remodeling the fire station kitchen and locker rooms.
He stated the project involves replacing the original (1991) cabinets,
appliances and floor in the kitchen/roll call room and reconfigure the two
existing locker rooms into three smaller areas to accommodate the future
possibility of 3-person duty crews. He stated that they received bids from
four contractors. The City Administrator explained that the fire department
Board approved the low bid from Cobra Construction, subject to final
approval by the architect and the City. He noted that the City has $53,000 in
the Capital Improvement Plan which will cover the majority of the kitchen
remodel, and the balance of the project will be funded by the Little Canada
Fire Department.
The Fire Chief stated that the Fire Department will also be putting in funds
from their charitable gambling funds to cover the extra costs of the project.

Fischer introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-3-40 – AWARDING THE BID FOR THE
LITTLE CANADA FIRE STATION 2019 REMODEL TO COBRA
CONSTRUCTION FOR $187,944
The foregoing resolution was duly seconded by McGraw.
Ayes (5).
Nays (0). Resolution declared adopted.

AMEND CAPITAL
IMPROVEMENT
FUND 400 BUDGET

The Finance Director reported that there are a few items that should be
added to the 2019 budget. She explained that there were two items in the
2018 Capital Improvement Fund Budget for the Fire Department that were
not finished in 2018 will be paid for in 2019, so the 2019 budget should be
amended for the kitchen remodeling for $53,000 and the apparatus door
and bay improvements for $83,000.
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MINUTES
CITY COUNCIL
MARCH 27, 2019
The Finance Director explained that at the last Council meeting, the Little
Canada Recreation Association presented a donation in the amount of
$111,345 to be used for the pour-in-place rubber surface at the Spooner
Park playground, so the budget should be amended for the donation and
the expenditure.
Montour introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-3-41 – APPROVE THE 2019 BUDGET
AMENDMENTS TO THE 400 FUND AS PRESENTED
The foregoing resolution was duly seconded by McGraw.
Ayes (5).
Nays (0). Resolution declared adopted.

PURCHASE POUREDIN-PLACE RUBBER
SURFACE FOR
SPOONER PARK
PLAYGROUND

The Parks & Rec/Community Services Manager stated staff approached
the Little Canada Recreation Association (LCRA) about their interest in
participating in the new Spooner Park Playground. He reported the LCRA
was excited to participate in this project since it was directly in line with
their mission of promoting recreational programs and facilities for the
residents of Little Canada. He stated the LCRA wanted to see the project
focus on providing an all-inclusive playground that is fully ADA
accessible, and the Parks & Recreation Commission agreed.
The Parks & Rec/Community Services Manager explained that the
playground equipment that was selected is an all-inclusive play system
and will be ADA accessible. He noted the City had budgeted for woodfiber play surfacing that is compliant with ADA accessibility, but the
LCRA wanted to explore the cost for poured-in-place (PIP) rubber
surfacing since it is a durable and long lasting surface that also meets
accessibility standards set forth by ADA guidelines allowing play for
children and adults of all abilities. He reported that the quote for the
poured-in-place surface at Spooner Park is $111,345 and the LCRA has
donated the funds for the entire cost.
Keis introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-3-42 – APPROVE PURCHASE OF A
POURED-IN-PLACE RUBBER SURFACE FOR SPOONER PARK
PLAYGROUND USING THE FUNDS DONATED BY THE LITTLE
CANADA RECREATION ASSOCIATION
The foregoing resolution was duly seconded by McGraw.
Ayes (5).
Nays (0). Resolution declared adopted.
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MINUTES
CITY COUNCIL
MARCH 27, 2019
2020 CENSUS The Parks & Rec/Community Services Manager stated that the 2020
PARTNERSHIP Census is in one year on April 1, 2020, and the City of Little Canada is
RESOLUTION committed to making sure everyone in Little Canada is counted. He
explained that the main goal of committing to the Census is to increase
response to the Census by organizing residents to commit to participating
in it, and staff has taken an active role in participating in multiple trainings
and taking advantage of educational opportunities. He noted that the City
is partnering with the Ramsey County-St. Paul Complete Count
Committee. He explained that the Federal Government gives states
money based on each person that is counted, so it is very important for
everyone to participate in the census and be counted.
McGraw introduced the following resolution and moved its adoption:
RESOLUTION NO. 2019-3-43 – ADOPTING THE RESOLUTION
FOR 2020 CENSUS PARTNERSHIP
The foregoing resolution was duly seconded by Keis.
Ayes (5).
Nays (0). Resolution declared adopted.

CTV PRODUCTION The Parks & Rec/Community Services Manager reported that at the March
TOPICS 13th Council Workshop, CTV Executive Director Dana Healy discussed
what original content the City Council would like CTV to produce. He
explained that according to our contract, CTV will produce a minimum of
two productions per year related to Little Canada which will be cable
casted, webcasted, and archived for city use. He noted that this program
replaces the 100 hour allotment that each member community received in
prior years. He stated that staff is looking for the Council to select the two
events that they want CTV to produce in 2019 so they can start
scheduling. Keis clarified that we could still have CTV do additional
productions for a fee.
Torkelson suggested that maybe the more complex outdoor productions
should be our Neighborhood Network events, such as the community
build at Spooner Park. Montour stated that his first choice is the
community build. He recommends that we should put a cable program
budget together to find out how much each event listed would cost. He
noted we could also reach out for sponsors to pay for events. The Parks &
Rec/Community Services Manager stated that in the past our productions
have resulted in about a half hour show, but going forward we could do
much shorter, such as five minute, videos. Torkelson stated his choices
would be the community build and the ice cream social.
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MINUTES
CITY COUNCIL
MARCH 27, 2019
There was Council consensus for the Spooner Park playground
community build and the 5K SAP Run, with the Hot Dog with a Deputy as
a third choice for our Neighborhood Network events, and ask CTV to give
us the cost to product videos of each of the events listed. Once the costs
are known, Staff and the Council can prioritize the events we want filmed
and let other groups know the cost for their event.
ADJOURN There being no further business, the meeting was adjourned at 8:35p.m.

______________________________
John T. Keis, Mayor

Attest: ___________________________________
Christopher Heineman, City Administrator
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STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

April 10, 2019

RE:

Amend the Start Time for the May 8, 2019 Workshop
Call for a Workshop on May 11, 2019

The regularly scheduled start time for Workshops is at 6:00pm, but the May 8 Workshop is the
first part of the strategic planning sessions and will need to start earlier at 5:00pm.
City Staff is requesting that the City Council schedule a Workshop on Saturday, May 11, 2019
starting at 9:00am for the second part of a strategic planning session.
Staff recommends that the Council amend the start time of the May 8, 2019 Workshop to
5:00pm and call for a Workshop on Saturday, May 11, 2019 at 9:00am.

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

April 10, 2019

RE:

Temporary Liquor License – Little Canada Recreation Association
May 18, 2019

The Little Canada Recreation Association has submitted an application for a 1-day Temporary Liquor
License for their annual Kickball Tournament on May 18, 2019 held at Pioneer Park.
All application materials have been submitted. Staff recommends approval of the Temporary Liquor
License for the LCRA on May 18, 2019.

STAFF REPORT

TO:

Mayor Keis and Members of City Council

FROM:

Heidi Heller, City Clerk

DATE:

April 10, 2019

RE:

Reschedule June 26, 2019 Council Meeting

The June 26 City Council meeting will need to be rescheduled since four of the City Council
Members and the City Administrator will be attending the League of Minnesota Cities annual
conference in Duluth from June 26-28, 2019. Staff is requesting that the Council reschedule
the Wednesday, June 26 meeting to Monday, June 24, 2019. Staff is also considering
canceling the meeting if there are no pressing agenda items, but that cannot be determined
until closer to the meeting date. Until then, we should have a set meeting date on the
calendar in case any planning cases or other business must be scheduled that week.
If there is consensus from the Council to reschedule the date, staff will reschedule the meeting
to Wednesday, June 24, 2019, with the caveat that this meeting may be canceled entirely if
there are no pressing agenda items.

STAFF REPORT
TO:

Mayor Keis and Members of the City Council

FROM:

Heidi Heller, City Clerk

DATE:

April 10, 2019

RE:

Canabury Square HIA Deferred Assessment Interest Reduction Discussion

BACKGROUND:
The Canabury Square Condo Association (CSCA), consisting of 236 individual units, requested
and received funding for major improvements to the building which was assessed to each unit’s
property taxes through a Housing Improvement Assessment (HIA). The project was approved in
2009 and the HIA assessment was adopted in 2010. At that time, 97 property owners paid the
assessment in full so it was not certified to their taxes and 97 owners had the assessment certified
to their taxes payable for 15 years (2010-2024). An additional 42 property owners qualified to
have the assessment deferred.
According to the agreement, the HIA assessments that were not deferred could not be paid off
early since the City had a debt obligation and needed the principal and interest payments in order
to make our debt service payments on the bond. If any units were sold, the buyers were required
to assume the assessment payments. In 2016, the City Council amended the disclosure statement
to allow the HIA assessment to be paid off at any time. At this time, the property owners were
required to pay all of the interest that would be accrued from 2016-2024. A total of eleven
assessments were paid off in 2016-2017 when the all interest from 2016-2024 was required.
Canabury Square property owners with deferred HIA assessments have had a unique advantage
over the other Canabury Square property owners since they have always been able to pay off
their assessment at any time without paying additional interest through 2024. This was possible
because the City utilized an inter-fund loan to pay the $856,646 in assessments that were
deferred. The 26 property owners who have paid off their deferred HIA assessment, only paid
interest through the year of payoff, not through 2024 like the rest of the CSCA owners had to
until 2018.
If the Council were to opt to allow the 16 outstanding deferred HIA assessments to only pay
interest for the months they have the assessments, staff estimates the financial impact to the City
could be up to $9,000. If the Council opted to be fair to all 42 of the owners who had or
currently have a deferred HIA assessment, the financial impact could be up to $25,000.
The HIA assessments have been treated the same as any other assessment that the City certifies
to a property. Interest on all assessments (both payable and deferred) is accrued annually and
added to the principal balance in one lump amount. If an assessment is not paid by November 15

of that year, the next year’s interest amount is added to the balance, and all property owners that
are being assessed are made aware of this. The City has always followed the adopted assessment
policy, which is set by State Statute.
Rosalie Jackson is the property owner of a condominium at Canabury Square and currently has a
deferred HIA assessment with a 2019 balance of $17,210.97. The balance of $12,796.26 has
been accruing $735.78 in interest annually for the past six years since it became deferred. On
November 16, 2018, the 2019 interest was added to her balance. Ms. Jackson is in the process of
refinancing her mortgage in order to pay off her deferred assessment. She has submitted a letter
requesting that the Council forgive the interest for the remaining 2019 months after she pays off
the assessment, which if paid off in April, would be eight months at $61.31/month, for a total of
$490.48.
POSSIBLE OPTIONS:
1. Motion to approve the interest reduction request from Rosalie Jackson
2. Motion to approve the interest reduction request from Rosalie Jackson and allow the 16
outstanding Canabury Square deferred HIA assessments the same interest reduction.
3. Motion to approve the interest reduction request from Rosalie Jackson, allow the 16
outstanding Canabury Square deferred HIA assessments the same interest reduction, and
allow any of the owners who paid the deferred HIA assessment off in full while it was a
deferred assessment to seek reimbursement.
4. Motion to deny the interest reduction request from Rosalie Jackson and continue
following the current assessment policy.
STAFF RECOMMENDATION:
Due to the potential future financial liabilities for the City of Little Canada, staff recommends
approval of a motion to deny the interest reduction request from Rosalie Jackson and continue
following the current assessment policy (Option #4).

STAFF REPORT
TO:

Mayor Keis and Members of City Council

FROM:

Chris Heineman, City Adminsitrator
Bill Dircks, Public Works Director
Jessica Jagoe, Associate Planner

DATE:

April 5, 2019

RE:

Small Cell Wireless Design Guidelines

In December 2017, the City Council approved amending Chapter 2302 of the City Code,
Telecommunications, to include regulations for small cell wireless sites in the City. Small cell
wireless sites are part of the next phase of upgrades to 5G for cellular phone carriers. They will
likely be placed on existing utility and streetlight poles or on newly installed poles intended for
the small cell wireless equipment.
The ordinance that was adopted was based on the League of Minnesota Cities model ordinance
and it incorporated all of the major points of emphasis that needed to be addressed. City staff
had been working with Michael Bradley, an attorney who works with CTV among other clients.
He had proposed helping numerous cities with the ordinance at a cost of $750 per city but did not
have anything ready by the January 1, 2018 deadline. If Mr. Bradley’s ordinance varied
significantly from the model ordinance provided by the League, staff may have recommended
switching, but the end product was not much different from the previously adopted ordinance.
The Federal Communication Commission order addressing the deployment of small cell wireless
facilities became effective on January 14, 2019. The order did allow for cities to regulate the
aesthetics of the small cell wireless facilities provided those regulations were not overly
burdensome. Cities were given until April 15, 180 days following the order, to develop aesthetic
guidelines for aesthetics for small cell wireless facilities.
The League of Minnesota Cities was very helpful in providing guidelines and policies put
together by other cities. After looking at those that were provided, staff decided to follow the
template put together by Northfield and later used by Winthrop. The guidelines are very
thorough and cover issues that will likely arise from applications. The key highlights include
where the City prefers these sites be located in the City, how high they need to be, what color
they need to be, how the equipment needs to be secured, and numerous other details that will
help keep the sites relatively camouflaged within their surroundings.
Staff recommends approving the small cell wireless design guidelines as presented.

SMALL WIRELESS FACILITY DESIGN GUIDELINES
I.

PURPOSE AND COMPLIANCE
In implementing City Code, Chapter 2302, the City Council of the City of Little Canada
(the “City”) finds that in order to protect the public health, safety and welfare of its
citizens and to reasonably manage and protect the public rights-of-way (the “ROW”) and
its uses in the City, it is in the best interest of the City and its residents and businesses to
establish Small Wireless Facility Design Guidelines (the “Guidelines”) to provide the
aesthetic requirements and other specifications and reasonable conditions that small
wireless facilities and wireless support structures installed within the public ROW must
meet prior to and following installation.
The objective of these Guidelines is to strike a balance between preserving and protecting
the character of the City through careful design, siting, and camouflaging techniques to
blend these facilities into their surrounding environment and provide other reasonable
conditions upon such placement and use of the ROW, while enhancing the ability of
small wireless facilities carriers to deploy small wireless facilities and wireless support
structures in the City effectively and efficiently so that residents, businesses, and visitors
benefit from ubiquitous and robust wireless service availability.
These Guidelines apply to requests to locate small wireless facilities in the ROW and
ongoing use of the ROW for such purposes. These Guidelines are established pursuant to
City Code, Chapter 2302 and applicable law. These Guidelines are administered through
the permitting process contained therein as conducted by the Department of Public
Works.
Placement or modification of a small wireless facilities and/or wireless support structures
shall comply with these Guidelines at the time the permit for installation or modification
is approved and as amended from time to time. Wireless service providers and
permittees are required to comply with City Code, Chapter 2302.

II.

DEFINITIONS
The definitions contained in Minn. Stat. § 237.162 are incorporated into this policy by
reference as though fully set forth herein.
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III.

APPLICATION REQUIREMENTS
Prior to placing, installing, modifying, relocating or removing a small wireless facility or
wireless support structure in the ROW, or to collocating a wireless facility on an existing
wireless support structure in the ROW, the operator shall apply for and receive a permit
from the City. In addition to the application requirements established in City Code
2302, the information identified in this Section III must be included for the application
to be considered complete, except that where such information is already in the City’s
possession from previous applications, or where the applicant previously filed
information and specifications for standard materials that are being utilized in the new
application, such information shall be referenced but need not be resubmitted. The City
may require additional information as reasonably necessary to evaluate the application
and the impact of the proposed installation(s) on the public health, safety and welfare or
on use or management of the ROW.
A. PROOF OF AGENT DESIGNATION (IF APPLICABLE):
If the applicant is serving as an agent of a small wireless operator, the applicant must
provide written documentation of the agent designation signed by the operator.
B. MAP
The applicant must include an aerial map showing the location of the proposed or
existing support structure to which the small wireless facility is proposed to be
attached, or from which a small wireless facility is proposed to be removed.
C. PHOTO SIMULATIONS
For all applications to locate small wireless facilities in the ROW, the applicant shall
provide photo simulations from at least two reasonable line-of-site locations near the
proposed project site. The photo simulations must be taken from the viewpoints of
the greatest pedestrian or vehicular traffic.
D. CONSOLIDATED APPLICATIONS
An applicant seeking to construct, modify, collocate or replace more than one small
wireless facility or more than one wireless support structure within the City may file a
consolidated application for multiple small wireless facility requests or wireless
support structure requests provided the requests grouped on a consolidated
application only address substantially the same type of small wireless facilities or
substantially the same type of wireless support structures. (Note: The City may treat
each request individually during application review and processing and when issuing
a determination or applying these guidelines.)
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E. SITE AND OTHER PLANS AND STRUCTURAL CALCULATIONS
The applicant must include fully dimensioned site plans, elevation drawings and
structural calculations that depict any known existing wireless facilities with all
existing transmission equipment and other improvements, the proposed facility with
all proposed transmission equipment and other improvements, and the legal
boundaries of the existing right-of-way and any associated access and utility
easements. Fully dimensioned site plans shall indicate the spacing from existing
curb, driveways, sidewalks, light poles and any other poles or appurtenances.
F. FULL DESCRIPTION OF NUMBER AND DIMENSIONS OF FACILITIES
AND/OR STRUCTURES TO BE INSTALLED
The applicant must include a full description of the number and dimensions of all
small wireless facilities proposed to be installed and the wireless support structure,
either new or existing, to be utilized for each small wireless facility. For all
equipment proposed to be installed, the applicant must include: (1) the manufacturer’s
name and model number; (2) physical dimensions, including without limitation,
height, width, depth and weight with mounts and other necessary hardware; and (3)
the ambient noise level generated from the equipment, if any.
G. OWNER’S AUTHORIZATION
For any application to attach a small wireless facility to a wireless support structure
that is not owned by the City, the applicant must submit evidence sufficient to show
that either: (1) applicant owns the proposed support structure; or (2) applicant has
obtained the owner’s written authorization to file the application.
IV.

AESTHETIC REQUIREMENTS FOR SMALL WIRELESS FACILITIES
A. ANTENNAS
1. Each small wireless antenna shall be located entirely within a shroud or canister
type enclosure.
2. The diameter of the antenna enclosure at its widest point should not be wider than
two times the diameter of the top of the wireless support structure. The enclosure
shall not exceed six cubic feet in volume.
3. All antenna enclosures shall either be mounted to the top of the wireless support
structure pole and aligned with the centerline of the wireless support structure, or
mounted to the side of the wireless support structure such that the vertical
centerline of the antenna enclosure shall be parallel with the wireless support
structure with the height of the side mounted antenna being at a location on the
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wireless support structure noted in the application and approved by the City, but
at least 10 feet above ground level at its lowest point.
4. Tree “topping” or the improper pruning of trees is prohibited. Any proposed
pruning or removal of trees, shrubs or other landscaping already existing in the
ROW must be noted in the application and must be approved by the City.
B. CABLES AND WIRES
All cables, wires and connectors related to the small wireless facility must be fully
concealed on the wireless support structure and shall match the color of the wireless
support structure. There shall be no external cables and wires related to the small
wireless facility hanging off or otherwise exposed on the wireless support structure.
C. COLORS
All colors shall match the background of any wireless support structure that the
facilities are located upon, including equipment cabinets. Notwithstanding the
foregoing, in the case of existing wood utility poles, finishes of conduit shall be zinc,
aluminum or stainless steel, or colored to match those metal finishes, and equipment
cabinets shall be the color of brushed aluminum.
D. EQUIPMENT ENCLOSURES/CONCEALMENT
1. Equipment enclosures, including electric meters, shall be as small as possible, but
in no event larger than 28 cubic feet in volume. Ground-mounted equipment shall
incorporate concealment elements into the proposed design matching color and
materials of the wireless support structure, unless other materials or colors are
approved by the City. Concealment may include, but shall not be limited to,
landscaping, strategic placement in less obtrusive locations and placement within
existing or replacement street furniture.
2. Radio equipment shall be fully enclosed within an equipment cabinet or
concealed within the antenna shroud enclosure matching the color and materials
of the wireless support structure, unless other materials or colors are approved by
the City.
3. Landscaping concealing equipment enclosures shall be planted in such quantity
and size such that 100% screening is achieved within two years of installation.
E. SIGNAGE/LOGOS/LIGHTS/DECALS/COOLING FANS
1. Signage: The small wireless facility permittee shall post its name, location
identifying information, and emergency telephone number in an area on the
cabinet of the small wireless facility that is visible to the public. Signage required
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under this section shall not exceed 4 inches by 6 inches, unless otherwise required
by law (e.g. radio-frequency (RF) ground notification signs) or the City. If no
cabinet exists, the signage shall be placed at the base of the pole.
2. Lights: New small wireless facilities and wireless support structures shall not be
illuminated, except in accord with state or federal regulations, or unless
illumination is integral to the camouflaging strategy such as design intended to
look like a street light pole.
3. Logos/Decals: The small wireless facility operator/permittee shall remove or paint
over unnecessary equipment manufacturer decals. The color shall match or shall
be as approved by the City. Small wireless facilities and wireless support
structures shall not include advertisements and may only display information
required by a federal, state or local agency. The small wireless facility
operator/permittee shall utilize the smallest and lowest visibility RF warning
sticker required by government or electric utility regulations. Placement of the
RF sticker shall be as close to the antenna as possible.
4. Cooling Fans: In residential areas, the small wireless facility operator/permittee
shall use a passive cooling system. In the event that a fan is needed, the small
wireless facility operator/permittee shall use a cooling fan with a low noise
profile.
V.

LOCATION REQUIREMENTS
A. MOST PREFERABLE LOCATIONS
The following are the most preferred areas for new small wireless facilities in the
order of preference (1 being most preferable):
1. Industrial Districts if not adjacent to a park or residential district.
2. Highway Rights of Way areas if not adjacent to a park or residential district.
3. Commercial and PUD Districts if not adjacent to a park or residential
district.
B. COLLOCATION PREFERENCE
It is the City’s strong preference that whenever an applicant proposes to place a new
small wireless facility that the applicant collocate the same on existing wireless
support structures.
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C. LEAST PREFERABLE LOCATIONS
The following are the least preferred areas for new small wireless facilities in the
order of preference (1 being least preferable).
1. Residential Districts
2. Parks

D. CONSIDERATION OF ALTERNATE LOCATIONS
The City reserves the right to propose an alternate location for a small wireless facility
and/or wireless support structure to the location proposed in the application within one
hundred feet of the proposed location or within a distance that is equivalent to the
width of the ROW in or on which the small wireless facility and/or wireless support
structure is proposed, whichever is greater, which the operator shall use if it has the
right to use the alternate location on reasonable terms and conditions and the alternate
location does not impose technical limits or additional costs.
E. GUIDELINES ON PLACEMENT
The City desires to promote cleanly organized and streamlined facilities using the
smallest and least intrusive means available to provide wireless services to the
community. Generally, a small wireless facility and/or wireless support structure shall
match and be consistent with the materials and finish of the wireless support structure,
adjacent City poles, and of the surrounding area adjacent to their location. In the
absence of adjacent City poles, the wireless support structure shall match the materials
and finish of the adjacent utility poles.
The following additional guidelines on placement shall apply to small wireless
facilities and wireless support structures:
1. They shall be located no closer than 150 feet away, radially, from another
small wireless facility and wireless support structure.
2. A combination wireless support structure and streetlight pole should only be
located where an existing pole can be removed and replaced, or at a new
location where it has been identified that a streetlight is necessary.
3. They shall be located in a manner that does not impede, obstruct, or hinder
usual public pedestrian or vehicular travel or public safety on a ROW.
4. They shall be located in a manner that does not obstruct the legal use of a
ROW by a utility provider.
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5. They shall be located in a manner that does not violate or conflict with the City
Code, Chapter 2302 or these Guidelines.
6. They shall be located in a manner that does not violate the federal Americans
with Disabilities Act.
7. They shall be located in a manner that does not negatively impact the structural
integrity of the associated wireless support structure.
8. They shall be located in alignment with existing trees, utility poles, and
streetlights.
9. They shall be located equal distance between trees when possible, with a
minimum of 15 feet separation such that no proposed disturbance shall occur
within the critical root zone of any tree.
10. They shall be located with appropriate clearance from existing utilities.
11. They shall be located so as not to be located along the frontage of any building
deemed to be of historic significance on a federal, state, or local level.
12. They shall not be located within sight triangles at street intersections.
13. New wireless support structures shall not be located directly in front of any
existing residential, commercial or industrial structure.
14. To the greatest extent possible, new wireless support structures shall be located
in line with existing lot lines or an equidistance from any two existing
structures. In areas of the City where multiple structures abut each other and/
or where no side lot setback requirements exist, new wireless support
structures shall not be located directly in front of an entrance or window of any
existing structure.
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Figure 1 – Example of Acceptable Location Between Residential Homes:

Figure 2 – Example of Acceptable Location Between Commercial Buildings:

VI.

LIMITATIONS
While the City fully intends to apply the guidelines established in this policy uniformly to
all small wireless facility applications, there may be circumstances where not every
specific guideline may be met. In these case, City staff will use its reasonable discretion
in approving small wireless facilities permit applications that deviate from the strict
application of this policy.
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VII.

EFFECTIVE DATE OF POLICY

This Policy will be effective as of April 10th, 2019. Modifications of the Policy will be
effective on the date said modifications are approved by the City Council.
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